or Release 2001/07/28 : CIA-RDP78.04718A000100180052 6 /

30 Noverber 1953

MEMOVARDUM FOR: Coleonel White

SUBJECT : Mierofilm Project, 0ffice of Collection and
NDissemination

1. On 27 Noverber, the attached memorandum, (Tab A), wac re-
STATINTL ceived from q 4n which he requeste advice and direction on
the questions raised in his memorandum of 16 Noverber addressed to
you, (Tab B)., The memorandum of 16 November talks arainst the use
of mierofilm and degiraz time to study the metter further. It apnpears
that the decision to nrocure the equipment for OCD and to go ahead
with the necessary alterations makes thls phase ol the natter note.
1f, however, O°0 witshes to study the problem further, I can see no
harw in so deoing provided it does not interfar with the installation
and operation of the vroposed prorranm,

2. The memorandum of 16 November also discumses the prohlems
that the proposed microfllm operatlon will raise in =se far as Records
Manarerent is conoerned. In this connection, it is my understanding
that the meeting on the proposed propram declded that G850, O0&M, and
OCh were to work topether to devise methods to keep coplaes at the
minimum, to assure only significant documents would be filimed, and
determined how vital material was to “e handled. I can not see how
the decision to ro ahezd with the OCD nropram affects this phase in
any way,

3. It is recormended that | be advised: STATINTL

a, He should be lookine constantly towards better, more
effieient, and more economical means and methods to handle
records,

b, The implementation of the OCD program includes G0,
O&M, and OCD working togsther to keep records at the minimunm, ’
to make certain only the 3lmificant documents arse to be Pilned,
and to provide for npecessary vital records.
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